Training Manager 3 v3.0.4.10 
(first version to use different installer)
1. Make Note of Existing Settings
a) Open Training Manager 3.

b) Click Tools > Options.

c) Remember or write down your Attachments path and Reports path. They may need to be set again after installation.

The Reports path may be blank if you do not have customized reports.
2. Locate Existing Database(s) and Report(s)
IMPORTANT: Your existing Training Manager 3 database and report files may be deleted during uninstall if they are located in the same folder as the program’s executable.

a) Look for the Training Manager 3 folders and files.
· Vista – C:\Users\<username>\AppData\Local\Apps\2.0
· XP – C:\Documents and Settings\<username>\Local Settings\Apps\2.0
b) Open the 2.0 folder. Several “guid” based folders appear.

c) Look through these folders for another folder starting with “trai..tion” and open it. Within this folder, you should see many TrainingManager3 files including the TrainingManager3.exe.
d) Look through this folder for any “.mdb” or “.rdlc” files. These are the database and report files. 
e) If you find any “.mdb” or “.rdlc” files, copy them to your Desktop, Documents folder, or any other location that you feel is secure.

3. Uninstall the Previous Version
a) Access your Control Panel and then:
· Vista – open Programs and Features.

·  XP – open Add/Remove Programs.
b) Click TrainingManager3, and then click Uninstall.
4. Install the New Version
a) Install the new version you received (setup.exe file).

b) Follow the installation wizard by clicking “Next” at each step.
5. Open the Existing Database(s)

a) Click Help > About to verify the version.

b) Click File > Open Database and select the database you would like to use.

c) Click Tools > Options and set your Attachments path and Reports path you noted in the first step, if necessary.

